FEDERAL ELECTION COMMISSION RQ-2

WASHINCTDN, D C. FM63

James P. Fox, Treasurer

Democratic Senatonal Campaign Committee
43 South Capitol Street, SE

Washington, DC 20003

oV 3 S8
Identification Number: CO042360
Reference: February Monthly (1/1/99-1/31/99) and March Monthly {2/1/99-
2/28/9%) Reports —

Diear Mr. Fox:

This letter is prompied by the Commission's preliminary review of the repori(s)
teferenced abhove. The review raised questions conceming certain information ¢ontained
in the report{s). An jtemization follows:

-You must attempt to obtzin the full name, mailinp sddress, occupation and
name of employer for all individuals whe centribute more than 3200 in a
calendar vear. Plegse smend your report to include the omitted information.

A comminee may esiablish “best efforts” by providing the Comrnission
with a description of its procedures for reguesting the information. It 15 alse
in: the best interests of the committes to provide a copy of its solicitation. In
order to establish “best efforts™, the committes must demonstrate that it
makes at least one request for the infermation afier the contribution is
received. This one request must be made for any sclicited or unsolicited
conttibution that, in the apgregate, exceeds the 3200 threshold and lacks the
necessary information.

Fach solicitation must include a clear and conspicuous request for the
information. If a committee recefves a cootribution that, in the aggregate,
exceeds the $200 threshold bt lacks contributor information, the committes
must, within 30 days, make a written or eral request for the information.
Pleage note that a written request may nol include an additional sclicitation
or material on any other subject, other than thatiking the contributer for the
donation, and must include a pre-addressed return post card or envelope for
the contributor’s response. Aa oral request must be docurnented in writing.




